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2200  SCOPE OF CURRICULUM  
 
The Board of Education will provide a thorough and efficient system of free public education as 
required by federal and state law and such other instruction and services as the Board deems 
appropriate.   
 
For purposes of this policy "curriculum" means planned learning opportunities designed to assist 
pupils in achieving the intended outcomes of instruction. 

 
The Board shall annually approve a list of all programs and courses that comprise the district's 
curriculum and shall approve any subsequent changes in the curriculum in accordance with Policy 
2220.  The Assistant Superintendent for Curriculum, Instruction and Programs is responsible for 
compiling the list provided to the Board. 

 
The Superintendent is responsible for implementing the curriculum approved by the Board and 
ensuring that the curriculum is consistently applied across the district. 

 
The Board directs that the curriculum be consistent with the standards adopted by the State of New 
Jersey as well as educational goals and objectives of this district.  The Superintendent shall, in 
consultation with teaching staff members, assure the effective articulation of curriculum across all 
grade levels and among the schools of this district. 
 
The curriculum shall provide in accordance with Board policies: 
 

1. Preparation of all pupils for employment or post-secondary study upon graduation from 
high school; 

2. Instruction in workplace readiness skills, visual and performing, arts, comprehensive 
health and physical education, language arts literacy, mathematics, science, social 
studies (including instruction on the Constitution of the United States, United States 
history, Community Civics, and the geography, history and civics of New Jersey), 
World Languages and personal financial literacy; 

3. Access to sufficient programs and services of a library/media facility, classroom 
collection, or both, to support the educational program of all pupils in accordance with 
Policy 2530;  
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4. Guidance and counseling to assist in career and academic planning for all pupils, in 
accordance with Policy 2411;  

5. A continuum of educational programs and services for all children with educational 
disabilities, in accordance with Policy 2460;  

6. English language services for pupils of limited English language proficiency and, 
when the number of such pupils so necessitates, Bilingual education in accordance 
with Policy 2423;  

7. Programs and services for pupils at risk who require remedial assistance in 
accordance with Policies 2415 and 5460;  

8. Equal educational opportunity for all pupils in accordance with Policies 2260, 5750 
and 5755;  

9. Career awareness and exploration as required, vocational education as appropriate; 
10. Educational opportunities for pupils with exceptional abilities, in accordance with 

Policy 2464; 
11. Instruction in the development of study skills and information processing skills, in 

accordance with Policy 2426; 
12. Instruction on character education and preventing harassment, intimidation or 

bullying in accordance with the standards approved by the State of New Jersey and 
Policy 5512; 

13. Instruction in accident and fire prevention; 
14. A substance abuse prevention program;  
15. A program for family life education; and 

16. Programs that encourage the active involvement of representatives from the 
community business, industry, labor and higher education in the development of 
educational programs aligned with the standards. 

 
The curriculum will be reviewed by the Superintendent and approved annually by the Board.  In 
accordance with law, the curriculum shall, as a minimum, include the curricular mandates of State 
Statutes and Code and the courses required by Policy 5460 for High School Graduation. 

N.J.S.A.  18A:6-2; 18A:6-3; 18A:35-1 et seq.; 18A:37-29 
N.J.A.C.  6:8-1.1; 6:8-4.5 
Standards adopted by the State of New Jersey 

Approved: November 21, 2000 
Revised:  November 13, 2012 
Revised:  March 11, 2014 
Revised:   June 21, 2016 
First Reading:  February 25, 2020 
Second Reading:  March 24, 2020 
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R 2200  SCOPE OF CURRICULUM  
 

Courses of study and instructional materials and programs shall be designed to eliminate 
discrimination and promote understanding and mutual respect between children regardless of race, 
color, creed, age, marital status, affectional or sexual orientation, gender, gender identity or 
expression, religion, ancestry, national origin, socioeconomic status, and/or disability. 
 
In order to eliminate possible bias in the curriculum, staff shall use the following criteria: 

 
A. When instructional material contains stereotypes or discriminatory statements, staff 

should help pupils identify the stereotypes or discriminatory statement(s) and discuss 
with pupils the consequences of repeated stereotyping and discriminatory statements.   

 
B. If a particular instructional material is highly objectionable, staff should not use it; 

such material should be brought to the attention of the supervisor or building principal 
so that the Affirmative Action Officer can evaluate the objectionable material.   

 
C. Resources should be chosen based on their inclusivity and reflection of equity and 

diversity.  
 
 
In Effect:  November 13, 2012 
Revised:  March 11, 2014 
Revised:  June 21, 2016 
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2415.06 UNSAFE SCHOOL CHOICE OPTION 
 
 

The New Jersey Department of Education (NJDOE) is required to establish an Unsafe School Choice 
Option (USCO) Policy per the Elementary and Secondary Act (ESEA) of 1965, as reauthorized under 
the Federal Every Student Succeeds Act of 2015 (ESSA).  The USCO Policy requires that students 
who attend a persistently dangerous public elementary or secondary school as determined by the 
NJDOE, or become victims of a violent criminal offense while in or on school grounds of a public 
school that they attend, be allowed to attend a safe public school within the district.  The USCO 
provision under the ESSA contains two provisions that apply to school districts that receive funds 
under ESSA:  Provision I - Persistently Dangerous Schools and Provision II - Victims of Violent 
Criminal Offenses. 
  
Effective the beginning of each school year, school districts receiving ESSA funds must be prepared 
to complete the transfer of students who choose to exercise Provision I and Provision II of this USCO 
Policy.  Compliance with the Policy is a condition of receiving funds under any and all titles under 
ESSA.  The Superintendent is required to certify compliance with this USCO Policy to the NJDOE 
in the application for ESSA funds. 
  
USCO Policy Provision I - Persistently Dangerous Schools (PDS) 
  

1. Criteria for Determining PDS. 
  
A persistently dangerous school is a public elementary or secondary school building 
(except for Regional Day Schools, Educational Services Commissions and Special 
Services School Districts) that meets the objective criteria determined by the NJDOE 
for three consecutive years and is part of a school district that receives funds under 
ESSA.  The NJDOE will use the most current available data from the Student Safety 
Data System (SSDS) to identify PDS on or before July 31 of each year. 
  

2. Procedures and Guidelines for Schools Determined to be Persistently Dangerous. 
  
A school district will be notified by the NJDOE on or before July 31 of each year if a 
school(s) in the school district has been identified as a PDS.  Once the district receives 
notification a school is identified as persistently dangerous, the district must inform 
all parents of enrolled students in the school of the designation within fifteen calendar 
days of the date of the notice and offer them the option for their children to transfer to 
a safe public school within the district by the beginning of the respective school 
year.  The district must complete all transfers by the beginning of the school year 
following the July notification. 
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Students are not required to accept the transfer option, but they must be afforded the 
opportunity to do so.  Parental notice regarding the status of the school and the offer 
to transfer students should be made simultaneously.  Parents of enrolled students must 
be notified of the persistently dangerous designation whether or not there is another 
school within the district for the transferring students. 
  
To the extent possible, the district will allow transferring students to transfer to 
schools that have not been identified as low performing, under the State’s ESSA 
accountability system.  When a transfer school is not available within the school 
district, the district may seek arrangements for students to transfer to the nearest 
charter school or neighboring district; however, this is not required.  The district may 
take into account the needs and preferences of the affected students and parents. 

  
3. Corrective Action Plan for a School Identified as Persistently Dangerous. 

  
If a school in the district is identified by the NJDOE as persistently dangerous, the 
district will submit to the NJDOE documentation of compliance with the parent 
notification requirement and actions taken to complete the transfer arrangements for 
all students exercising the option by the first day of the school year.  Additionally, the 
district is required to develop and submit for approval a corrective action plan to the 
NJDOE on or before September 30 of the same year, which will apply to the respective 
school year.  The corrective action plan, which must be completed in the format 
provided by the NJDOE, will describe how the school will reduce the number of 
incidents of violence as determined by the SSDS.  The NJDOE will provide the school 
with guidance for its corrective action plan, as well as monitor the school district’s 
timely completion of the approved plan. 
  
In the spring of each following year, the NJDOE will re-evaluate the status of a school 
identified as persistently dangerous.  The NJDOE will review the school’s progress 
towards completing its corrective action plan and compare the current year’s incidents 
of violence, as reported on the SSDS, to the criteria for determining PDS.  A school 
identified as maintaining the persistently dangerous designation will be notified by 
the NJDOE on or before July 31 of the respective year and will be required to submit 
for approval a revised corrective action plan by September 30 of that year, which will 
apply to the respective school year.  The school district must inform all parents of 
enrolled students in the school of the designation within fifteen calendar days of the 
date of notice and offer them the option for their children to transfer to a safe public 
school by the beginning of the respective school year in accordance with 2. above. 
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A school no longer designated persistently dangerous will be notified on or before 
July 31 of the respective year.  The persistently dangerous designation will be 
removed after one or more years contingent upon successful fulfillment of the criteria 
for removal, as determined by evidence of the school’s progress toward successfully 
completing the approved corrective action plan, and evidence of incidents that no 
longer meet the criteria for determining PDS, described above, for one school year, 
the year in which the corrective action plan was in effect. 
  

4. Procedures and Guidelines for Early Warning of Schools. 
  

When a school meets the criteria set forth in this Policy for one year, the district will 
be informed of the types of offenses reported that have led to an early 
notification.  This notification, on or before August 15 of each year, will be 
informational only.  A school that no longer meets the criteria for PDS for one year 
will no longer be considered in early notification status.  A school that meets the 
criteria for two consecutive years will move into early warning status outlined below. 
  
If a school meets the criteria set forth in this Policy for two consecutive years, the 
district will be notified of the pattern of offenses on or before August 15 of each 
year.  If notified, the district will develop and submit for approval a school safety plan 
to the NJDOE on or before September 30 of the same year, which will apply to the 
respective school year.  The school safety plan, which must be completed in the format 
provided by the NJDOE, will describe how the school will reduce the number of 
incidents of violence as determined by the SSDS.  The NJDOE will provide an early 
warning school with guidance for its school safety plan, as well as monitor the 
school’s timely completion of the approved plan.  A school receiving an “early 
warning” notice is not required to provide the transfer option to students. 
  
In the spring of each following year, the NJDOE will reevaluate the school’s progress 
towards completing its school safety plan and compare the current year’s incidents of 
violence, as reported on the SSDS, to the criteria for determining PDS.  The school 
will be notified of its status on or before July 31 of the respective year. 
  
A school that no longer meets the criteria for PDS for one school year, the year in 
which the school safety plan was in effect, will no longer be required to submit a 
school safety plan. 
  
A school that meets the criteria for PDS for a third consecutive year will be designated 
persistently dangerous and will be required to submit for approval a corrective action 
plan on or before September 30 of that year, which will apply to the respective school 
year and provide the transfer option to students in the school designated as persistently 
dangerous. 
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5. Schools Not Receiving ESSA Funds, but Meeting the Criteria for PDS. 

  
School buildings and districts that are not part of a local education agency (LEA) that 
receives Federal funds under ESSA, but meet any one of the criteria for PDS will be 
contacted by the NJDOE and be required to develop and submit for approval a school 
safety plan on or before September 30 of the respective year.  The school safety plan 
must be completed in the format provided by the NJDOE and describe how the school 
will reduce the number of incidents of violence as determined by the SSDS.  The 
NJDOE will provide the school with guidance for its school safety plan, as well as 
monitor the school’s timely completion of the approved plan. 

  
  
USCO Policy Provision II – Victims of Violent Criminal Offenses 
  
The Unsafe School Choice Option provision under the ESSA requires a student who becomes a 
victim of a violent criminal offense, as determined by State law, while in or on the grounds of a public 
elementary or secondary school that the student attends, be allowed to attend a safe public elementary 
or secondary school within the district, including a public charter school. 
  
The individual victim provision of this Policy attempts to fulfill the requirement for the school district 
to provide relief to students who have been victimized, while providing a school with a practical 
means for making determinations on incidents of victimization that are within the purview of the 
school district.  The individual victim section of this Policy has been crafted to enable school staff to 
make reasonable determinations and actions regarding this Policy.  The Superintendent will consult 
with the Board attorney and communicate with designated local and/or county law enforcement 
authorities, per the provisions of the Uniform State Memorandum of Agreement Between Education 
and Law Enforcement Officials and N.J.A.C. 6A:16-6.2(b)13, on questions and issues that arise in 
the implementation of the individual victims of violent criminal offenses section of this Policy. 
  

1. Criteria for Determining Victims of Violent Criminal Offenses 
  

The following criteria must be used to determine when an enrolled student has become 
a victim of a violent criminal offense while in or on the grounds of a public elementary 
or secondary school that the student attends.  These criteria only apply to a student 
who has become a victim of one or more of the violent criminal offenses enumerated 
below: 
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A student is considered a victim of a violent criminal offense when: 
  
a. A referral has been made to law enforcement officials for suspicion that one 

of the violent criminal offenses enumerated below has occurred; and 
  
b. One or more of the following applies: 
  

(1) Law enforcement officials have filed formal charges against the 
offender(s) for commission of the violent crime; or 

  
(2) The offender(s) has received sanctions in accordance with the Board 

of Education’s Code of Student Conduct; or 
  
(3) The offender(s) either has not been identified or is not an enrolled 

student(s), but it is clear that the student (victim) has become a victim 
of a violent criminal offense based on objective indicators such as 
physical evidence, eyewitness testimony, and/or circumstantial 
evidence; or 

  
(4) The pre-existence of a restraining order against the offender(s). 
  

2. Procedures and Guidelines 
  
Effective the first day of each school year, the district must be prepared to begin the 
transfer of any student who chooses to exercise the individual choice option 
provision.  The district must offer, within fourteen calendar days of the incident, an 
opportunity to transfer to a safe public school within the district to any student who 
has become a victim of a violent criminal offense while in or on the grounds of a 
public school that the student attends.  While the student must be offered the 
opportunity to transfer, the student may elect to remain at the school. 
  
To the extent possible, the district will allow any transferring student to transfer to a 
school that has not been identified as low performing, under the State’s ESSA 
accountability system.  In addition, when a transfer school is not available within the 
district, the district may seek arrangements for a student to transfer to the nearest 
charter school or neighboring district; however, this is not required.  The district may 
take into account the needs and preferences of the affected student and his or her 
parent(s).  Transfers must occur within thirty days of the determination that the student 
was a victim of a violent criminal offense. 
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3. Violent Criminal Offenses 
  

The violent criminal offenses under New Jersey statutes that apply to the individual 
victim provision of this Policy are identified and explained below.  The offenses apply 
to completed offenses, as well as attempts to commit the offenses.  The offenses and 
attempts to commit the offenses apply only when they occur in or on the school 
grounds, as defined in N.J.A.C. 6A:16-1.3, of the school that the student attends.  The 
offenses apply whether they occur wholly or in part in or on the grounds of the school 
that the student attends.  The offenses apply only to acts or attempts that are directed 
at a person (victim) or a group of specified individuals (victims), rather than acts that 
indiscriminately affect the entire school population or non-specified individuals or 
groups. 
  

4. Applicable Violent Criminal Offenses 
  
Below is a description of each applicable violent criminal offense that is based upon 
New Jersey statutes and references to statutory citations that provide complete 
explanations of each designated offense.  The descriptions provided below are not 
intended to be a complete explanation of each offense or a substitute for the actual 
provisions of the authorizing statutes.  Instead, the descriptions are provided as an aid 
in facilitating understanding of the general intent and practical applications of the 
violent criminal offenses that pertain to this Policy. 
  
a. Homicide [N.J.S.A. 2C:11-2] - A student is a victim of a homicide when he or 

she is the child, sibling or other relative of a decedent, resulting from someone 
purposely, knowingly or recklessly causing the death of the student’s parent, 
sibling, or relative in or on school grounds. 

  
b. Assault [N.J.S.A. 2C:12-1(A)(1-3) and 2C:12-1(B)(1-4)] - A person is a 

victim of an assault when the actor:  purposely, knowingly, or recklessly 
causes bodily injury to the victim; negligently, recklessly, knowingly, or 
purposely causes bodily injury to the victim with a deadly weapon; attempts 
by physical menace to put the victim in fear of imminent serious bodily injury; 
or knowingly points a firearm at or in the direction of the victim, whether or 
not the actor believes it to be loaded. 

  
c. Sexual Assault [N.J.S.A. 2C:14-2] - A student is a victim of a sexual assault 

when the student is a victim of an act of sexual contact when the victim is less 
than thirteen years old and the actor is at least four years older than the victim, 
or the student is a victim of an act of sexual penetration under any of the 
following circumstances: 
  
(1) The victim is less than thirteen years old. 
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 (2) The victim is at least thirteen, but less than sixteen years old; and the 
actor is at least four years older than the victim. 

  
(3) The victim is at least sixteen years old, but less than eighteen years old; 

and the actor has supervisory or disciplinary power over the victim. 
  
(4) The actor uses physical force or coercion. 
  
(5) The victim is one whom the actor knew or should have known was 

physically helpless, mentally defective, or mentally incapacitated.  
  
d. Bias Intimidation [N.J.S.A. 2C:16-1(A)] - A person is a victim of the crime of 

bias intimidation when an actor commits, attempts to commit, conspires with 
another to commit or threatens the immediate commission of an offense 
specified in Chapters 11 through 18 of Title 2C of the New Jersey Statutes; 
N.J.S.A. 2C:33-4; N.J.S.A.  2C:39-3; N.J.S.A. 2C:39-4 or N.J.S.A. 2C:39-5 in 
the following circumstances: 
  
(1) With a purpose to intimidate a victim or a group of specified victims 

because of race, color, religion, gender, handicap, sexual orientation, 
or ethnicity; or 

  
(2) Knowing that the conduct constituting the offense would cause a 

victim or a group of specified victims to be intimidated because of race, 
color, religion, gender, handicap, sexual orientation, or ethnicity; or 

  
(3) Under circumstances that caused any victim of the underlying offense 

to be intimidated and the victim, considering the manner in which the 
offense was committed, reasonably believed either that: 

  
(a) The offense was committed with a purpose to intimidate the 

victim or any person or entity in whose welfare the victim is 
interested because of race, color, religion, gender, handicap, 
sexual orientation, or ethnicity; or 

  
(b) The victim or the victim’s property was selected to be the target 

of the offense because of race, color, religion, gender, 
handicap, sexual orientation, or ethnicity. 
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e. Terroristic Threat [N.J.S.A. 2C:12-3(A) and 2C:12-3(B)] - A person is a 
victim of a terroristic threat when the actor threatens to commit one of the 
violent criminal offenses enumerated under this Policy against the victim with 
the purpose to put the student in imminent fear of one of the violent crimes 
enumerated in this Policy under circumstances reasonably causing the victim 
to believe the immediacy of the threat and the likelihood that it will be carried 
out.  The definition of terroristic threat applies to N.J.S.A. 2C:12-3(a) insofar 
as the threat was directed at a person (victim) or a group of specified 
individuals (victims). 

  
f.  Robbery [N.J.S.A. 2C:15-1] - A person is a victim of a robbery when the actor, 

in the course of committing a theft, inflicts bodily injury; or uses force upon 
the victim; threatens the victim with or purposely puts the victim in fear of 
immediate bodily injury. 

  
g. Kidnapping [N.J.S.A. 2C:13-1] - A person is a victim of a kidnapping when 

the actor unlawfully removes the victim from the school or school grounds; or 
the actor unlawfully confines the victim with the purpose of holding the victim 
for ransom or reward as a shield or hostage; or the actor unlawfully removes 
the victim from the school or school grounds or a substantial distance from 
where he or she is found in school or on school grounds; or if the actor 
unlawfully confines a student for a substantial period of time with any of the 
following purposes:  to facilitate commission of a crime or flight thereafter, or 
to inflict bodily injury on or terrorize the victim. 

  
h. Arson [N.J.S.A. 2C:17-1] - A person is a victim of arson when the actor 

purposely or knowingly starts a fire or causes an explosion in or on the grounds 
of a school whereby the victim or group of specified victims are in danger of 
death or bodily injury; or with the purpose of destroying or damaging the 
victim’s or group of specified victim’s property that is in the school or on 
school grounds.  

 
 Miscellaneous Provisions of USCO 
  

1. Transfer Time Period – PDS 
  
The transfer will be temporary and will be in effect as long as the student’s original 
school is identified as persistently dangerous.  
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2. Charter School Transfer Option 
  
While ESSA permits affected students to be afforded the opportunity to attend a public 
charter school, in addition to a safe public elementary school or secondary school 
within the school district, the application of this provision in New Jersey is 
limited.  Transfers to a charter school can only occur as a part of the charter school’s 
“equal opportunity” selection process and among charter schools administered under 
the same managing authority (i.e., charter schools within the charter school district). 
  
Since charter schools in New Jersey are considered (LEA’s), pursuant to N.J.S.A. 
18A:36A-3, operated independently of a local board of education, transfers may only 
take place among charter schools within the LEA.  Therefore, students may be 
permitted to transfer to another charter school that is administered under the same 
managing authority of the charter school, but are not permitted to transfer to a school 
in the local public school district administered by a local board of education. 
  
However, pursuant to N.J.S.A. 18A:36A-7, a charter school must be open to all 
students on a space available basis and may not discriminate in its admission policies 
or practices (although it may establish reasonable criteria to evaluate prospective 
students), and in accordance with N.J.S.A. 18A:36A-8, if there are more applications 
to enroll in the charter school than there are spaces available, the charter school must 
select students to attend using a random selection process for enrollment.  
  

3. Funding Sources for USCO 
  
The USCO statute does not authorize resources specifically to help cover USCO costs 
associated with transferring a student from a PDS.  However, under certain 
circumstances Federal funds may be used.  For example, ESEA Title IV, Part A 
[Section 4115(b)(2)(E)(v)] may be used to establish safe zones of passage to and from 
school to ensure that students travel safely on their way to school and on their way 
home.  In addition, ESEA Title IV, Part A [Sections 5121(8) and 5131(12) and (25)] 
funds may be used to help cover costs such as tuition or transportation related to the 
USCO or expansion of public school choice. 

  
4. Special Education Students 

  
The district will provide transferred special education students with the program 
required by the student’s Individualized Education Program (IEP). 
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5. Transfer Schools 
  
In the event there is not another school within the school district for a transferring 
student, the district is not required to transfer the student to a school outside the school 
district.  

 
The district will use the school choice option as one response to incidents of 
victimization.  Additionally, the district will develop and implement appropriate strategies for 
addressing the circumstances that contribute to or support victimization, as well as consistently and 
proactively manage individuals who have victimized students.  The district will promote the 
importance of school safety and respond to the needs of students and staff.  Pursuant to the law, the 
district will provide an opportunity for students, parents and school district and law enforcement 
personnel to discuss methods for keeping schools safe from violence; to create school safety plans; 
and to recognize students in need of help.  The district will organize activities to prevent school 
violence, including, but not limited to, age-appropriate opportunities for student discussion on 
conflict resolution, issues of student diversity and tolerance.  Law enforcement personnel will be 
invited to join members of the teaching staff in the discussions.  Programs shall also be provided for 
school district employees that are designated to help school district employees recognize warning 
signs of school violence and to instruct school district employees on recommended conduct during 
an incident of school violence.  
  
In accordance with the provisions of N.J.S.A. 18A:17-46, two times each school year, between 
September 1 and January 1 and between January 1 and June 30, at a public hearing, the 
Superintendent shall report to the Board of Education all acts of violence; vandalism; and harassment, 
intimidation, and bullying which occurred during the previous reporting period. 
  
  
Title VIII, Part F, Subpart 2, SEC. 8532 
Every Student Succeeds Act (ESSA) of 2015 
  
  
Approved:  November 20, 2007 
Reviewed:  March 12, 2014 
First Reading:  February 25, 2020 
Second Reading:  March 24, 2020 



WESTFIELD PUBLIC SCHOOLS  PROGRAM 
Westfield, New Jersey 07090 2700 

Services to Nonpublic School Pupils 
M 

 
Page 1 of 5 

 
 

2700  SERVICES TO NONPUBLIC SCHOOL PUPILS 
 
 

The Board of Education shall provide, in accordance with law and to the limit of State aid available 
for such purposes, services to students enrolled in nonpublic schools located within this school 
district in which a child may legally fulfill compulsory school attendance requirements and which 
complies with Title VI of the Civil Rights Act of 1964. 
 
For the purpose of this Policy, “district of attendance” shall mean the school district in which the 
nonpublic school is located. 
 
A. Special Education and Related Services - N.J.S.A. 18A:46-19; N.J.S.A. 18A:46A-1; 

N.J.A.C. 6A:14-6 
 
The Board of Education of the district of attendance, as required by Federal law and 
regulation under Part B of the Individuals with Disabilities Education Act (IDEA), shall 
provide a genuine opportunity for the equitable participation of students with disabilities who 
are enrolled in nonpublic schools or early childhood programs by their parents.  The district 
of attendance shall make the final decisions with respect to the services to be provided to 
eligible students with disabilities enrolled in nonpublic schools or early childhood programs.  
Services shall be provided only upon the written consent of the parent and shall be provided 
in a location determined by the Board pursuant to N.J.S.A. 18A:46-19.5.  The district of 
attendance shall spend an amount of money equal to a proportionate amount of Federal funds 
available under Part B of the IDEA for the provision of services to students with disabilities 
who are attending nonpublic schools.  
 
The district of attendance, after timely and meaningful consultation with representatives of 
the nonpublic school, shall undertake a child find process in accordance with IDEA and its 
implementing regulations to determine the number of parentally placed children with 
disabilities attending nonpublic schools located within the district.  As part of the child find 
process the district shall consult with private school representatives and representatives of 
parents of parentally placed nonpublic school children with disabilities in the design and 
development of special education and related services for such children in accordance with 
N.J.A.C. 6A:14-6.1(c)1.  Furthermore, services may be provided by district personnel or 
through contracts with individuals, approved clinics, or agencies.  In addition, services 
provided shall be secular, neutral, and non-ideological.  Those procedural safeguards 
available to nonpublic school students with disabilities and their parents as specified by 
Federal law and rules under Part B of the IDEA shall apply in accordance with N.J.A.C. 
6A:14-6.1(e).   
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If a nonpublic school student with a disability will receive special education or related 
services from the district, the district shall initiate and conduct meetings according to 
N.J.A.C. 6A:14-2.3(k) to develop, review, and revise a service plan for the student and ensure 
a representative of the nonpublic school or early childhood program attends each meeting 
pursuant to N.J.A.C. 6A:14-6.1(f)2. 

 
The Board shall provide for the services of a certified speech-language specialist for each 
child attending a nonpublic school located in the school district and classified pursuant to 
N.J.S.A. 18A:46-8 as requiring the services of a certified speech-language specialist.  
Services for children enrolled in nonpublic schools shall be provided only upon the consent 
of the parent or guardian and shall be provided in a location determined by the Board 
pursuant to rules and regulations of the State Board of Education.  The Board shall provide 
for such transportation and maintenance and the cost shall be paid from State aid received by 
the district in accordance with N.J.S.A. 18A:46-19.6.  Contracts for speech correction 
services shall be in accordance with N.J.S.A. 18A:46-19.7.  Costs and provisions for speech 
correction services shall be managed in accordance with N.J.S.A. 18A:46-19.7 and N.J.S.A. 
18A:46-19.8.  
 
The Board shall provide for the receipt of auxiliary services by children between the ages of 
five and twenty residing in the State and enrolled  full-time in a nonpublic school located in 
the district in accordance with N.J.S.A. 18A:46A-3.  Auxiliary services shall mean 
compensatory education services for the improvement of students’ communication skills; 
supportive services acquiring communication proficiency in the English language for 
children of limited English-speaking ability; and home instruction services.  Services for 
children enrolled in nonpublic schools shall be provided only upon the consent of the parent 
and in a location determined by the Board pursuant to rules and regulations of the State Board 
of Education.  The cost of transportation for auxiliary services shall be managed in 
accordance with N.J.S.A. 18A:46A-6.  Contracts for auxiliary services shall be managed in 
accordance with N.J.S.A.  18A:46A-7.  Cost limitations for auxiliary services shall be 
managed in accordance with N.J.S.A. 18A:46A-8.  Calculation of the costs by the 
Commissioner shall be managed in accordance with N.J.S.A 18A:46A-9. 
 

B. Health Services - N.J.S.A. 18A:40-23 through 31; N.J.A.C. 6A:16-2.5 
 

The Board shall provide nursing services for students who are enrolled full-time in a 
nonpublic school located in their district pursuant to N.J.S.A. 18A:40-23.  The services shall 
include assistance with medical examinations; including dental screening, conducting 
screening of hearing examinations, the maintenance of student health records, and 
notification of local or county health officials of any student who has not been properly 
immunized; and conducting examinations of students between the ages of ten and eighteen 
for the condition known as scoliosis.  The Board shall adopt written policies and procedures 
extending the emergency care provided to public school students to those students who are  
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enrolled full-time in the nonpublic school or are injured or become ill at school or during 
participation on a school team or squad in accordance with N.J.A.C. 6A:16-2.5(b).  

 
Nursing services funded by the Board pursuant to N.J.S.A. 18A:40-23 et seq. shall be 
provided by a registered nurse licensed by the New Jersey State Board of Nursing who is an 
employee of the school district or a third-party contractor or is an independent contractor.  
The Board shall either employ a qualified independent contractor to provide nursing services 
or shall contract, pursuant to N.J.S.A. 18A:40-28, with other district Boards of Education or 
with a public or private agency approved by the Commissioner to provide nursing services, 
pursuant to N.J.A.C. 6A:14-5.2.  Prior to any change in the provision of nursing services, the 
Board shall provide timely and meaningful consultation with appropriate nonpublic school 
representatives, including parents, pursuant to N.J.S.A. 18A:40-28.   
 
The nursing services provided to nonpublic school students shall not include instructional 
services in accordance with N.J.A.C. 6A:16-2.5(f).  A nonpublic school may decline nursing 
services required or permitted by submitting to the district of attendance notification in 
accordance with N.J.A.C. 6A:16-2.5(g).  A student who is enrolled in a nonpublic school and 
whose parent objects to the student receiving any service provided under N.J.A.C. 6A:16-
2.5 shall not be compelled to receive the service except for a physical or medical examination 
to determine whether the student is ill or infected with a communicable disease pursuant to 
N.J.S.A. 18A:40-30.  
 
The Board of Education shall provide health services based upon the following:  the funding 
for services shall be based upon the nonpublic school enrollment on the last school day prior 
to October 16 of the preceding school year; a report provided to the New Jersey Department 
of Education (NJDOE) by the district of attendance or nonpublic school that includes the 
nonpublic school enrollment on the last school day prior to October 16 of the preceding 
school year; and the funds expended by the district of attendance for administrative costs 
shall be limited to the actual costs or six percent of the funds allocated annually for each 
participating nonpublic school, whichever is less.  Administrative costs shall include, but not 
be limited to, the costs related to the district of attendance annual consultation, bidding, 
program and contract management, and oversight and quality control. 
 
The Superintendent or designee of the district of attendance in which a nonpublic school is 
located shall confer annually with the administrator of the nonpublic school for the following 
purposes:  to advise the nonpublic school of the amount of funds allocated to it by the NJDOE 
for the provision of health services for full-time students enrolled in the nonpublic school; to 
agree on the basic health services that shall be provided; the additional medical services, 
equipment, or supplies that may be provided as set forth in N.J.S.A. 18A:40-23 et seq.; to 
discuss the criteria to be used in the selection of a nursing service provider by the district of  
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attendance for the nonpublic school; and to ascertain the level of satisfaction of the nonpublic 
school with the current nursing service provider.  If the Superintendent or designee and the 
nonpublic school administrator cannot reach agreement regarding the health services and 
additional medical services to be provided, the County Office of Education shall provide 
assistance; to assure that a description of the provision of nursing services is reflected in the 
nursing services plan of the district of attendance; and to ensure nonpublic school students 
in the district of attendance who are knowingly without medical coverage have access to the 
New Jersey FamilyCare program and to make information accessible regarding the program 
to the nonpublic school students, pursuant to N.J.S.A. 18A:40-34.  The Superintendent or 
designee must submit a report to the Executive County Superintendent on or before October 
1 annually in accordance with N.J.A.C. 6A:16-2.5(k). 
 

C. Textbook Aid to Public and Nonpublic Schools - N.J.S.A.  18A:58-37 et seq.; N.J.A.C. 
6A:23A-20 et seq.  

 
N.J.S.A. 18A:58-37.3 requires the Board in which a nonpublic school is located to purchase 
and to loan, without charge, upon individual requests, textbooks to students in the nonpublic 
school or schools located within the district of attendance when such students are residents 
of the State.  The Board shall not be required to expend funds for the purchase and loan of 
textbooks in excess of the amounts provided in State aid.  Students who are enrolled in a 
nonpublic school whose parents do not maintain a residence in this State are not eligible to 
receive such textbooks.  Students who are enrolled in a nonpublic school whose tuition is 
paid by the district of attendance are not eligible to receive such textbooks.  The Board shall 
distribute to all students on an equitable basis existing book stocks and newly purchased 
textbooks purchased pursuant to N.J.S.A. 18A:58-37.1 et seq.  The Board shall not 
discriminate against students in either public or nonpublic schools. 

 
An individual written request for the loan of textbooks shall be signed by the parent(s) of 
nonpublic school students and shall be submitted directly to the Board of the district of 
attendance or may be forwarded collectively by the nonpublic school.  Requests must be 
received by the Board by March 1 preceding the school year.  All individual requests must 
be made in accordance with N.J.A.C. 6A:23A-20.3.  

 
In accordance with N.J.A.C. 6A:23A-20.4, all textbooks purchased under the provisions of 
N.J.S.A. 18A:58-37.1 et seq. shall remain the property of the district which shall indicate 
such ownership in each book by a label.  The Board shall be responsible for the receipt of 
the textbooks from the vendor and inventory of such textbooks.  The Board may require that 
the textbooks be returned to the district at the end of the school year or may enter into 
agreements with the nonpublic schools to store such books.  In the event of such an 
agreement, the Board shall not pay storage charges of any kind to a nonpublic school for this 
service. 
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The Board’s accounting entries in relation to expenditures for the purchase of textbooks shall 
be managed in accordance with N.J.A.C. 23A-20.5.  

 
 
 
N.J.S.A. 18A:40-23 through 31; 18A:46-19; 18A:46A-1; 18A:58-37 et seq. 
N.J.A.C. 6A:14-6; 6A:16-2.5; 6A:23A-20 et seq. 
 
 
 
 
Approved:  June 1, 2004 
Citation Revision:  October 1, 2007 
Reviewed:  November 4, 2014 
First Reading:  February 25, 2020 
Second Reading:  March 24, 2020 
 



WESTFIELD PUBLIC SCHOOLS COMMUNITY 
Westfield, New Jersey 07090 9120 

Public Information Program 
M 

 
Regulations Follow 

 
Page 1 of 2 

 
 

9120  PUBLIC INFORMATION PROGRAM 
 
 
The Board of Education believes all reasonable means should be employed to keep the community 
served by the school district informed on matters of importance regarding district programs, finances, 
personnel, policies, and operations. 
 
The Board will determine which of its official actions have sufficient community impact and interest 
to warrant special release; the district School/Community Relations Coordinator will release to the 
news media information about those matters of importance.  The Board President may release 
information regarding Board actions of lesser importance as they have been recorded in the minutes 
of the Board meetings and upon the request of media representatives.  The release of all other 
publications, images, and documents depicting the accomplishments of the pupils and staff of the 
district shall be approved by the Superintendent or the Superintendent’s designee. 
 
The school district will not release or publish images or release other personal identifying information 
of an individual district pupil if parents or legal guardians have indicated non-consent on the annual 
Acknowledgement of Required Information Form.  Acknowledgement forms indicating non-consent 
from each parent(s) or legal guardian(s) or adult pupil will be obtained by the Principal or designee 
for the pupils in their school building.  These non-consent forms shall be maintained by the Principal 
and the School/Community Relations Coordinator.   
 
The Superintendent shall direct an information program designed to acquaint residents of the 
community and the public generally with the achievements and the needs of the schools.  As a 
minimum, information shall be made available regarding the district’s educational goals; the district’s 
guarantee of equal educational opportunity; the district’s programs for basic skills improvement, 
special education, bilingual education, and English as a second language; and summary reports of 
the administration of statewide assessment tests.  Every effort shall be made to foresee and avoid 
problems caused by misunderstanding or lack of information. 
 
The public information program includes the creation and updating of a district website and social 
media sites, meetings with parent(s) or legal guardian(s) and interested residents, a presentation and 
interpretation of the proposed annual budget, periodically distributed calendars and notices of events, 
the Superintendent’s summaries of Board meetings, and a pupil handbook, as well as the release of 
news and images of school activities for print, electronic and broadcast media.  Notices, publications, 
and other written materials may be prepared in languages other than English when necessary and 
appropriate for understanding. 
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The Board of Education adopts the following strategies to minimize the cost of public relations as 
defined in N.J.A.C. 6A:23A-9.3(c)14 in accordance with N.J.A.C. 6A:23A-5.2. 
 
School district publications shall be produced and distributed in the most cost-efficient manner 
possible that will enable the school district to inform and educate the target community.  
 
The school district will not distribute, via mass mailings to the district community at large, 
publications that include the image(s) of any members of the Board of Education within ninety days 
before any election in which any Board member is seeking any elective office or any election relating 
to school district operations held in the district.  Any publication(s) distributed by the Board via mass 
mailings to the district community at large within sixty days before any election in which any Board 
member is seeking any elective office or any election relating to school district operations held in the 
district must be submitted to the Executive County Superintendent for review prior to distribution to 
ensure that the public funds are being expended in a reasonable and cost-effective manner. 
 
Public relations activities, such as booths at Statewide conferences, marketing activities and 
celebrations for opening schools and community events, and TV productions that are not part of the 
instructional program or do not provide information about district or Board operations to the public, 
that are excessive in nature are prohibited.  All activities involving promotional efforts to advance a 
particular position on school elections or any referenda are prohibited. 
 
Nothing in N.J.A.C. 6A:23A-5.2 and this Policy shall preclude the school district from accepting 
donations or volunteer services from community members, local private education foundations and 
local business owners to conduct or assist in public relations services.  Examples include, but are not 
limited to: providing school district flyers, newsletters, or other materials containing school-related 
information of public concern to local businesses, public meeting places, or other local organizations 
to display or make available for dissemination; making school district related information of public 
concern available to local newspapers to publish related articles; and utilizing volunteered services 
of local community members, district employees, members of parent organizations or local 
businesses with expertise in related areas such as printing, advertising, publishing, journalism, or web 
services. 
 
 
 
N.J.A.C. 6A:23A-5.2 
 
 
 
Approved:  December 16, 2008 
Revised:  August 28, 2012 
Reviewed:  March 19, 2019 
First Reading:  February 25, 2020 
Second Reading:  March 24, 2020 
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R  9120  PUBLIC INFORMATION PROGRAM 

 
 
A. Standards of Presentation 

 
1. Material released in the district's public information program should:  

 

a. Be factual, topical, newsworthy, and consistent with the educational goals 
adopted by the Board of Education; 

 

b. Represent the activities at all grade levels, subject areas, and schools and not 
favor one school population or activity over another; 

 

c. Strive to interpret the educational program to the lay public and avoid the use 
of professional terminology; and 

 

d. Present an integrated district-wide picture of district-wide programs rather 
than fragmented information. 

 
2. Information regarding an individual pupil, in addition to directory information as per 

Policy 8330 (Pupil Records), may be released unless the pupil's parent(s) or legal 
guardian(s) or the adult pupil had prohibited such release, or if such release is 
otherwise prohibited by law.  Pupil “information” includes verbal and photographic 
material, whether or not the pupil depicted is individually identified.   

 
 

B. Preparation of Information for Public Distribution 
 

1. Information will be released in a systematic manner to avoid confusion and 
misunderstanding. 
 

2. Information planned for general public consumption should first be reviewed by 
interested district employees. 
 

3. News bulletins issued by individual schools or departments within the district must 
identify the issuing school or department as a part of the school district.  Thus all 
letterheads, bulletins, and publications must carry the full name of the Westfield 
Public Schools. 
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4. The Superintendent or designee will arrange for the preparation and availability of:  
 

a. A district website that will include news and information, Superintendent’s 
page, Board page and academic department pages; 
 

b. An annual calendar of Board, district, and school events open to the public; 
 

c. Announcements in school/PTO newsletters, to be issued on an ongoing basis; 
 

d. Information about the proposed budget, in accordance with Policy 6230 
(Budget Hearing); 

 
e. News releases about Board activities and district-wide activities; and 

 
f. A published summary of each Board meeting. 

 
 
5. The Principal of each school will arrange for the preparation, availability and/or 

submission, of the following public information: 
 

a. Website content pages to include: 
(1) Homepage 
(2) Principal faculty & staff contact page 
(3) Teacher webpages 
(4) Important district policies 
 

b. A pupil handbook will be posted on the district website and on each school’s 
homepage. The handbook may include, as appropriate to the grade levels in 
the school: 
(1) The organization of the school; 
(2) Rules for pupil conduct; 
(3) Pupil rights and responsibilities; 
(4) Information about school operations, health services, attendance, 

emergency closings, and the like; 
(5) Descriptions of pupil activities and programs; 
(6) The pupil grievance procedure; and  
(7) Academic requirements. 
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c. Calendar of school events will be distributed to all, parent(s) or legal 
guardian(s), and staff members. 

 
d. As appropriate to the grade levels of the school, a listing of course offerings 

and requirements will be distributed to all parents or legal guardians and 
pupils. 
 

e. Programs for specific performances and athletic contests will be distributed to 
attendees and participants. 

 
C. Release of Information to the Media 

 
1. In accordance with Policy 9120, information determined by the Board to be of 

particular community impact and interest will be released to the media only by the 
Superintendent or designee. 

 
2. Information regarding Board actions of lesser importance may be released to the 

media by the coordinator of school-community relations.   
 

3. Information regarding the activities of the schools and of individuals in the schools 
may be released to the media on the approval of the coordinator of school-community 
relations. 

 
4. All inquiries from members of the media will be referred to the coordinator of school-

community relations for response.  
 
5. The Superintendent or designee must authorize in advance interviews between staff 

members and media representatives when the staff member is representing or 
speaking on behalf of the Board of Education or the school district.   

 
A school district staff member not designated by the Superintendent or designee to 
assist in any of the media responsibilities outlined in this Policy, including speaking 
to a representative of the media, is not prohibited from doing so on their own behalf 
as a private citizen provided the staff member does not indicate or imply they represent 
or are speaking on behalf of the Board of Education or the school district and indicate 
they are speaking on their own behalf as a private citizen. 
 
A staff member who is acting on their own behalf as a private citizen should be 
cognizant of their obligations to protect the privacy and confidentiality of pupils and 
school operations in accordance with Federal and State laws. 
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The Board of Education reserves its right to regulate the exercise of school district 
staff members’ First Amendment rights of the United States Constitution in such 
situations to the extent that such exercise may interfere with the safe and orderly 
operation of the schools and the learning environment. 

5. In the event of an unusual development in the school district that arouses substantial 
public interest, the coordinator of school-community relations will accommodate the 
needs of the media by establishing a temporary press center. 
 
a. A room will be prepared, as close to the main office as feasible, and equipment 

and supplies as may reasonably facilitate the tasks of reporters and 
photographers. 

 
b. Members of the media will be directed to gather in the pressroom, where they 

will hear and may question the district's spokesperson.  
 
c. All information about the unusual development will be relayed through the 

designated district spokesperson, who should be given direct access to the 
information and people necessary to the gathering of accurate data. 

 
d. School officials who are asked to give statements to the media regarding the 

development should seek the assistance of the coordinator of school-
community relations in drafting their statements. 

 
6. The coordinator of school/community relations shall utilize the district’s electronic 

alert system to quickly and directly communicate information to parents/guardians 
and members of the public.  In addition to providing the media with information, the 
coordinator will also post school district announcements on the district website, 
district social media sites, and the community cable TV channel. 
 

7. The public shall be provided with the opportunity to contact Board members and the 
Superintendent to discuss Board actions.  The coordinator of school/community 
relations will be responsible for the listing of names and e-mail addresses of the 
Superintendent and Board members on the district website.  The coordinator will 
attend all Board of Education meetings and will assist the public in the proper 
procedure of addressing the Board. 

  



COMMUNITY 
R 9120 

Public Information Program 
 

Page 5 of 5 
 
 

 
D. Displays 

 
1. Displays of the accomplishments of district pupils and the results of educational 

programs may be placed in locations that afford a high level of public visibility, such 
as in local commercial establishments, municipal offices, health facilities, libraries, 
and banks. 

 
2. Any display must be approved in advance by the school principal, district supervisor 

or the coordinator of school-community relations. 
 
3. The staff member planning the display will request the permission of the facility in 

which the display will be placed.  The request will clearly indicate the duration of the 
display, the time when it will be installed, and any particular accommodations that are 
necessary to the display. 

 
4. A letter of appreciation shall be sent to the facility after the display is removed. 

 
 
 
 
 
 
 
 
In Effect:  August 28, 2012 
Revised:   
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9400.1  SCHOOL DISTRICT STAFF/MEDIA RELATIONS 
 
 
The Board of Education recognizes the importance of maintaining good relations with the media to 
effectively communicate with the public. 
 
The Board of Education must give formal approval to all basic practices governing relations between 
the media and the school district and reserves the right to negotiate, on terms most favorable to the 
school district, for the broadcasting, filming, or sound recording of any school event by an outside 
agency. 
 
The Superintendent or designee shall be the chief communications representative of the school 
district.  The chief communications representative shall be readily available to:   

1. provide media representatives with all appropriate and necessary information;  
2. suggest or supply feature articles or stories;  
3. prepare information to be released to the media;  
4. assist school and parent organizations with media relations;  
5. meet periodically with media representatives;  
6. protect school personnel from any unnecessary demands on their time by media 

representatives; and  
7. provide additional information as appropriate. 

 
The Superintendent or designee must authorize in advance interviews between staff members and 
media representatives when the staff member is representing or speaking on behalf of the Board of 
Education or the school district. 
 
A school district staff member not designated by the Superintendent or designee to assist in any of 
the media responsibilities outlined in this Policy, including speaking to a representative of the media, 
is not prohibited from doing so on their own behalf as a private citizen provided the staff member 
does not indicate or imply they represent or are speaking on behalf of the Board of Education or the 
school district and indicate they are speaking on their own behalf as a private citizen. 
 
A staff member who is acting on their own behalf as a private citizen should be cognizant of their 
obligations to protect the privacy and confidentiality of pupils, staff, and school operations in 
accordance with Federal and State laws. 
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The Board of Education reserves its right to regulate the exercise of school district staff members’ 
First Amendment rights of the United States Constitution in such situations to the extent that such 
exercise may interfere with the safe and orderly operation of the schools and the learning 
environment. 
 
The Superintendent or designee must authorize the release of any image of district personnel or 
pupils. 
 
Any image of a pupil with a disability shall not be disseminated or used in print or media in any way 
if they are identified as a pupil with a disability unless permission is granted by the parent(s).  Any 
image of a child placed in the district by the New Jersey Department of Children and Families, 
Division of Child Protection and Permanency shall not be published without permission of the 
Department case worker.  Where the release of any image may violate the privacy of any pupil the 
Superintendent or designee must first secure the written permission of the pupil’s parent(s). 
 
 
First Reading:  February 25, 2020 
Second Reading:  March 24, 2020 
Adopted: 


	2200 Scope of Curriculum for 2nd reading 3.24.2020
	2415.06 Unsafe School Choice Option for 2nd reading 3.24.2020
	2700 Services to Nonpublic School Students for 2nd reading 3.24.2020
	Services to Nonpublic School Pupils

	9120 Public Information Program for 2nd reading 3.24.2020
	9400.1 School District Staff Media Relations for 2nd reading 3.24.2020

