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7420 HYGIENIC MANAGEMENT
The Board of Education recognizes that the health and physical well-being of the pupils and staff of
this district depend in large measure upon the cleanliness and sanitary management of the schools.
The Board directs that a program of hygienic management be instituted in the schools and explained
annually to all staff members. Each school shall be inspected for cleanliness and sanitation by the
Supervisor of Buildings and Grounds not less than once each year.
The Board will cooperate with the local board of health in the sanitary inspection of the schools’
toilets, washrooms, food vending machines, water supply, and sewage disposal systems.
The Superintendent shall prepare, in consultation with the school medical inspector, regulations, first
aid and emergency medical procedures that utilize standard precautions in the handling and disposal
of blood and body fluids, whether or not pupils or staff members with HIV infection are present.
School staff members and volunteers shall be provided the supplies for implementing the procedures.
In particular, school nurses, custodians, and teachers shall be trained in proper handling procedures.
These regulations and procedures will comply with the regulations of the State Department of Health
and State Department of Labor (OSHA Standards for Occupational Exposure to Bloodborne
Pathogens) and recommendations of the Centers for Disease Control and Prevention.
Bloodborne Pathogens
The Board recognizes that school employees may in the performance of their duties reasonably
anticipate contact with human blood or other potentially infectious body fluids that may expose them
to bloodborne pathogens such as Hepatitis B Virus (HBV) and Human Immunodeficiency Virus
(HIV). In accordance with federal OSHA regulations, the Board will establish a written Exposure
Control Plan designed to eliminate or minimize employee exposure to such infection. The plan shall
list all job classifications and tasks in which exposure occurs; describe and require the
implementation of workplace controls to eliminate or minimize exposure; require the provision of
hepatitis B vaccination to employees who have occupational exposure; and require the provision of
a training program for employees who have occupational exposure. The plan shall be updated
annually and as required to include new or revised employee positions with occupational exposure.
A copy of the plan shall be made accessible to employees.
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Disposal of Medical Waste
The Superintendent shall prepare, in consultation with the school medical inspector, a medical waste
disposal program to ensure all medical waste, including needles and sharps, are disposed of in
accordance with the rules and regulations of the New Jersey Department of Health.
Chemical Hygiene
The Board also recognizes that certain school employees who work in laboratories may be exposed
to hazardous chemicals in the course of their duties. In accordance with federal OSHA regulations,
the Board will establish practices that are capable of protecting employees from health hazards
presented by hazardous chemicals used in the workplace. The plan shall contain the locations of
hazardous chemicals and shall enunciate a plan capable of protecting employees from associated
health hazards and keeping exposure of employees below specified limits. The Chemical Hygiene
Plan shall be readily available to employees and shall contain at least the following elements:
1.

Standard operating procedures for using hazardous chemicals in laboratory work;

2.

Criteria that the Board will use to determine and implement control measures to
reduce employee exposure;

3.

The requirement that fume hoods and other protective equipment are functioning
properly and that measures are taken to ensure adequate performance of such
equipment;

4.

Provision for employee information and training;

5.

The circumstances under which a particular laboratory operation, procedure or
activity shall require prior approval from the Building Principal before
implementation;

6.

Provisions for medical consultation;

7.

Designation of personnel responsible for implementation of the chemical hygiene
plan; and

8.

Provisions for additional employee protection for work with particularly hazardous
substances.
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The Board directs that the program of chemical hygiene be implemented by the Chemical Hygiene
Officer. The Science Supervisor will serve as Chemical Hygiene Officer for all schools in the
district and shall be responsible for the examination of all school facilities to determine where
hazardous chemicals are used and to ensure compliance of all school facilities with the Chemical
Hygiene Plan.
The Superintendent shall develop and supervise a program for the cleanliness and sanitary
management of the school buildings, school grounds, and school equipment pursuant to statute, rules
of the State Board of Education, and regulations of the State Board of Health.
The day to day monitoring of the cleanliness of each school building shall be the responsibility of the
building principal.
29 C.F.R. 1910
N.J.A.C.
6:3-8.1; 6A:16-1.4; 6A:16-2.3(e); 6A:26-12.4
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R 7420 HYGIENIC MANAGEMENT
A.

Definitions
1.

“Body wastes and fluids” includes a person’s blood, semen, drainage from scrapes
and cuts, feces, urine, vomitus, respiratory secretions (e.g., nasal discharge), and
saliva. Body fluids of all persons should be considered to potentially contain
infectious agents.

2.

“Disinfectant” means an intermediate level agent that will kill vegetative bacteria,
fungi, tubercle bacillus, and viruses and has been registered by the U.S. Environmental
Protection Agency for use as a disinfectant in medical facilities and hospitals. The
following classes of disinfectants are acceptable, with hypochlorite solution (A2c)
preferred for objects that may be put in the mouth:

3.

B.

a.

Ethyl or isopropyl alcohol (70%);

b.

Phenolic germicidal detergent in a 1% aqueous solution;

c.

Sodium hypochlorite with at least 100 ppm available chlorine (one-half cup
household bleach in one gallon water, freshly prepared for each use);

d.

Quaternary ammonium germicidal detergent in 2% aqueous solution; and

e.

Iodophor germicidal detergent with 500 ppm available iodine.

“Person” means any person on school premises or at a school-related activity,
including pupils, staff members, and visitors, whether or not the person has a
communicable disease or has been exposed to a communicable disease.

Precautions
1.

Whenever possible, direct contact with body wastes and fluids should be avoided.

2.

The wearing of protective gloves is required whenever direct hand contact with body
wastes and fluids is anticipated, such as in treating a bloody nose, handling clothing
soiled by incontinence, and cleaning small spills by hand.
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C.

D.

E.

3.

Disposable protective gloves shall be worn by any person in the removal of body
wastes and fluids and the treatment or disinfection of any items or surfaces that have
come in contact with body wastes and fluids.

4.

A supply of disposable protective gloves shall be maintained in the office of the school
nurse and shall be freely available to all staff members.

When Bodily Contact with Body Wastes or Fluids Occurs
1.

Hands and other skin areas that have come in contact with a person’s body wastes or
fluids must be thoroughly washed by the use of soap and vigorous scrubbing of all
contacted surfaces under running water for at least twenty (20) seconds. Hands and
other skin areas should then be dried with paper towels.

2.

Gloves soiled by contact with body wastes and fluids or in the cleaning of soiled items
and surfaces should be promptly removed and placed in a plastic bag or lined trash
can, secured, and disposed of daily.

Removal of Body Wastes and Fluids From the Environment
1.

A sanitary absorbent agent, designed to absorb and disinfect body wastes and fluids,
will be applied in accordance with instructions supplied with the material.

2.

When the fluid is absorbed, the material will be vacuumed or swept up and the vacuum
bag or sweepings will be disposed of in a plastic bag or lined trash can, secured, and
disposed of daily.

3.

The broom and dust pan used in sweeping will be rinsed in a disinfectant. No special
handling is required for the vacuuming equipment.

4.

Any disposable items (such as paper towels and tissues) used to clean up will be
placed in a plastic bag or lined trash can, secured, and disposed of daily.

Treatment of Soiled Items
1.

Items such as clothing and fabric towels should be rinsed under cold running water to
remove body wastes and fluids. If necessary for the treatment of stains, the item may
be soaked in cold water.

2.

If such prerinsing is required, gloves should be used when rinsing or soaking the items
in cold water prior to bagging. Clothing should be sent home for washing with
appropriate directions to parents/teachers.
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F.

G.

3.

Rinsed items may be stored in a plastic bag until further treatment can be given. A
pupil's soiled clothing should be placed in a plastic bag with prepared laundry
instructions for the parent(s) or legal guardian(s).

4.

Clothing and other items soiled by body wastes and fluids should be laundered
separately in soap and water. The use of a household chlorine bleach is recommended;
if the material is not colorfast, a nonchlorine bleach may be used.

5.

Soiled disposable items (e.g., tissues, cotton balls, band aids, paper towels, diapers)
should be handled in the same manner as disposable gloves.

Treatment of Soiled Rugs
1.

Body wastes and fluids should be removed as provided in D.

2.

A rug shampoo with a germicidal detergent should be applied with a brush and, when
dried, vacuumed.

3.

The vacuum bag will be placed in a plastic bag or lined trash can, secured, and
disposed of daily.

Disinfection of Hard Surfaces
1.

Employees are to wear gloves while disinfecting hard surfaces and equipment.

2.

Body wastes and fluids should be removed as provided in D and a disinfectant applied
to the affected surface.

3.

Mops should be soaked in the disinfectant after use and rinsed thoroughly or washed
in a hot water cycle.

4.

Disposable cleaning equipment and water should be placed in a toilet or plastic bag
as appropriate.

5.

Nondisposable cleaning equipment (such as dust pans and buckets) should be
thoroughly rinsed in the disinfectant.

6.

The disinfectant solution should be promptly discarded down a drain pipe.

7.

Gloves should be discarded in appropriate receptacles.
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H.

Disposal of Sharps
“Sharps” are defined as any instrument used to inject fluids into or draw fluids out of humans.
Included are the needles used for TB tests and lancets used for blood sampling.
1.

The school nurse shall keep a log of all sharps used on a monthly basis. The log shall
be maintained with the nurse’s files.

2.

All sharps shall be placed in a medical waste container that is:
- rigid
- leak resistant
- impervious to moisture
- have sufficient strength to prevent tearing or bursting under normal conditions of use
and handling
- puncture resistant
- sealed to prevent leakage during transport
- labeled
When the medical waste container is 75% full, the school nurse shall advise the
building principal, who will arrange by work order, to have the container picked up.
The words, “Medical Waste”, shall be clearly typed across the top of the work order
form.

In Effect: November 20, 2007
Revised: January 3, 2019

